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STy Y-/ OFFICE MEMORANDUM

Director, Hgrs. has been pleased to sanction LTC (All India) during the block year
2022-25 together with encashment of 10 days Earned Leave to Smt. Sujata Banerjee, PS,
Hgrs. for the journey from Kolkata to Pune, Maharashtra and back for self by train:-

i SL | ‘Name ] Age (Years) as Relationship | Date of [ Date of
| No. on with the onward return
§ the date of Council journey journey |
L onward journey Servant i
| 1. | Smt. Sujata Banerjee 59+ Self 04.06.2022 18.06.2022 “
Earned Leave for 12 (twelve) days from 06.06.2022 to 17.06.2022 has been granted to
her for availing the LTC.
The following points, as applicable under the rules, may be noted
i) Train fare will be reimbursed to the direct shortest route as per rules.
1 In case onward journey is not undertaken as per schedule, the whole amount of
encashment of 10 days Earned Leave shall be refunded immediately to the office.
iy The adjustment claim should be submitted within three months of completion of the
return journey.
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To

Smt. Sujata Banerjee
Private Secretary
NCSM (Hgrs.)
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1. Director, Hqgrs.
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3. Accounts/Bill Section, NCSM(Hqrs.)
4. PRO, Hindi Cell
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